Heart Safe School (HSS)/HSS District Recognition Email Template

Subject: Congratulations! [Insert name of school/school district] is now a recognized Project ADAM Texas Heart Safe School [district]!
On behalf of myself and our Project ADAM program at Cook Children's Heart Center, congratulations on becoming a recognized Project ADAM Texas Heart Safe School! Please reply to this email at your earliest convenience and confirm the exact school name you would like on your banner/certificate so we can place the order. Banners are awarded on a one time basis so please be advised, if your school does any construction and you misplace your banner/it gets damaged, we are unable to replace it. Attached to this email you will find the AED Drill Checklist, All Staff Training script and PowerPoint presentation slides, website/email signatures to proudly display your status and Annual Requirements to Remain an Active Heart Safe School in the program moving forward. Please save these documents. You will automatically receive your 2025 banner sticker but moving forward, you will have until December 31st of each year to complete your online annual survey (see link in attached Annual Requirements document) in order to receive a banner sticker for that calendar year.
In the event you have to use your AED in an emergency, please report the incident here and we will replace your pads for free:
Project ADAM: AED Report Form (cookchildrens.org)
Once you reply to this email with your desired school name to be printed on the banner/certificate, we will add you to the next order list and contact you when your banner and certificate come in. 

Attachments:
1. Annual Requirements to Remain an Active HSS document
2. AED Drill Checklist (Cook Children’s version and/or National version)
3. All Staff Training script
4. All Staff Training PowerPoint slides
5. [bookmark: _GoBack]HSS/HSSD website banners
