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Responsibilities for Participating Schools
· Review article RCW 70.54.310 Semiautomatic external defibrillator—Duty of acquirer – Immunity from civil liability (copy provided in packet)
· Identify a school liaison or site coordinator who oversees program. (Examples; A.D., Teacher, Nurse, Principal, Health & Fitness Coordinator etc.)
· Obtain state approved CPR-AED training for an appropriate number of employees so as to assure a high probability that a trained responder will be on site during the major hours of operation. (Minimum of 1 staff per 100 students).
· Maintain a roster of trained employees, dates of training and renewal training at the school.
· Provide renewal training at intervals of at least every 2 years and initial training as needed to maintain the minimum level of trained staff.

· Develop and maintain a written policy and procedure regarding AED use, including a comprehensive emergency action plan (EAP) for responding to cardiac emergencies in your school. (Assistance provided from Project ADAM team)
· Contact Ryan Schaefer Project ADAM Coordinator, at 509 474 3664 or Ryan.Schaefer@providence.org  whenever the AED is opened and applied to a person, regardless of whether a shock was delivered or the victim was in cardiac arrest. 

· Agree to provide open communication via telephone and/or face to face with Project ADAM Coordinator and or Medical Director whenever an event occurs. 

· Agree to provide the event documentation module/tape/PC card to the Project ADAM Coordinator and or EMS services whenever a cardiac event occurs. 

· Notify the Project ADAM Coordinator if any substantive changes occur in the program parameters.
· Notify 911 or its local equivalent in the event of a cardiac emergency and/or as soon as possible after the use of a defibrillator and assure that appropriate follow up data is made available as requested by EMS services or other health care providers. 

· Set up routine device inspection consistent with the manufacturers guidelines 

(Daily, weekly, or monthly as deemed appropriate-templates available)
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